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REQUEST FOR PROPOSALS

Notice is hereby given that the City of Belle Isle, Florida, will receive proposals from planning
consultants to prepare and develop a comprehensive plan.

Sealed proposals may be submitted to City Clerk’s Office, 1600 Nela Avenue, Belle Isle, Florida
32809, until February 9, 2023, at 3 P.M. All documents and proposal details are available at no cost, any
time at www.belleislefl.gov.

Yolanda Quiceno

City Clerk

Ad Date: January 5, 2023
Post
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I.  Introduction and Background

The City of Belle Isle, Florida, a Florida municipal corporation (“City"), is requesting
proposals to prepare a Comprehensive Plan (“the Plan”).

The City of Belle Isle is a Florida Home Rule City incorporated in 1924 and operates under
the Council/Manager form of government. Located along Lake Conway and its chain of
lakes, the City strives to continuously preserve its natural resources and enhance the quality
of life of its residents to provide a safe, serene Florida community. The City of Belle Isle
provides amenities in the areas of general administration; public safety (police);
planning and development; storm water, and sanitation (solid waste and recycling). Other
services are contracted through Orange County. Additional information about the City is
available at the City’s website: www.cityofbelleisle.org.

The City Council (“the Council”) authorized the City to advertise a Request for
Proposals (“RFP”) seeking planning professionals to help with the development and
update of a Comprehensive Plan. The last update to the City’s Comprehensive Plan
was in 2008, and the City wishes to have an updated document setting forth goals for
land development, economic development, resiliency, sustainability, transportation,
accessibility, and open space preservation. The Council will create a Comprehensive
Plan Committee (“the Committee”) comprised of a Council Member, selected staff,
and residents to work with the selected planning professional (“the Planner”).

II.  Instructions to Respondents

a. Five (5) paper copies of the technical proposal shall be submitted to the
City, clearly marked with the words “Technical Proposal, Comprehensive
Plan. RFP #23-04” Additionally, five (5) paper copies of the cost proposal
should be submitted in SEPARATE sealed envelopes clearly marked
“Cost Proposal, Comprehensive Plan.”

b. No proposals will be accepted by any other method.

c. All bids must be received no later than 3 p.m. on February 9, 2023.

d. Proposals should be delivered to the following address by U.S. Postal
Service, a private carrier/courier, or in person:

Raquel Lozano
City Planner

City of Belle Isle
1600 Nela Avenue
Belle Isle, F1.32809

e. Each proposal shall include all data and forms requested by this RFP in
Section IV, Proposal Content.

f. The City expects to award the RFP in March of 2023, and once submitted,
no proposal may be withdrawn.

g. Information submitted in the proposals may be subject to public
disclosure pursuant to federal and state laws.



h. A Non-Mandatory consultant informational meeting will be held on
Thursday, January 12, 2023 at 10:00 a.m. to answer questions about the plan
expectations and project scope. This not a mandatory meeting; however
failure to attend will in no way relieve the proposer from the necessity of
furnishing any and all information for the proposal.

III.  Scope of Work

The Planner will be responsible for each of the following in preparation of the
Plan. This scope reflects the expected tasks, and additional tasks may be added
should both the Planner and City deem them necessary to complete the Plan.

a. Review the City’s existing planning documents, including the past
Comprehensive Plan plus any plans for specific departments, facilities, or
public community assets.

b. Review the City’s current Zoning Ordinance, land use policies, environmental
resources and open space, historic properties, economic and population statistics,
past planning documents, infrastructure, stormwater management, and other
relevant information and data to form the groundwork for the Plan’s
development. Planner will work with City staff for the necessary information.

c. Establish goals and objectives for the planning process in collaboration with
the Committee.

d. Meet regularly with the Committee to provide updates and incorporate
feedback on the Plan.

e. Help the Committee develop a strategy for soliciting public involvement and
input to the Plan, such as a visioning workshop, public meetings, and/or other
methods of public engagement.

f. Attend public meetings as part of the public involvement strategy as well as a
public meeting of each the Planning Commission and the Board to present the
Plan when completed.

g. Assess the City’s transportation network, focusing on roads, walkability,
connections to public transportation, handicap accessibility, and general
accessibility of public assets and community attractions. Recommendations
will be incorporated into the Plan.

h. Incorporate into the Plan recommendations for changes to the Zoning
Ordinance, land use and development policies, and other related policies for
future development in the City. Inclusion of a map(s) highlighting
developable land, potential changes to zoning districts, and other information
that can be depicted visually is strongly encouraged.

1. Assess economic and population trends within the City and incorporate any
related recommendations into the Plan. This should include an overall picture
as well as sector- and demographic-specific recommendations.

j.  Recommend strategies for open space and historic property preservation as
well as providing options for land use not currently recognized in the City’s
land use policies.



IV.

k.

Prepare the completed Comprehensive Plan. The Plan should incorporate an
action plan to implement the recommendations set forth, including
identification of potential partners and stakeholders in the community.

All aspects of the plan should be completed with consideration of the Orange
County Comprehensive Plan, the Municipal Planning Code, the Municipal
Separate Stormwater Sewer System regulations, the City’s Stormwater
Management Plan, the City’s Transportation System Plan, and all other
applicable state and federal guidelines and regulations.

Proposal Content

The completed Proposal Form in Section IX, including all contact
information for the Respondent.

An executive summary of no more than three (3) pages describing the

firm’s proposed services. The executive summary should include an
explanation of the Respondent’s approach to the Scope of Work and why
they would be the best Planner for the City. Any recommended adjustments
or additions to the proposed scope of work should be detailed, fully
explained, and justified.

A staffing plan that includes the names of the individual(s) that will be
assigned to the project if the Respondent is awarded the RFP. Also note if the
individual(s)

are based in a location other than the address indicated on the Form of
Proposal. Identify the lead individual for the project. A resume should be
included for each person working on the project that includes examples of
similar work should be provided for the individuals identified.

At least three (3) municipal references shall be provided for the

Respondent, including name, address, and contact information, and it

shall be noted what project for which the reference is listed. Similarly, at
least one (1) reference should be provided for each individual that will

work on the project.

A project timetable to include key milestones, major tasks, and an estimate of
the total time for completion of the Plan.

All forms in Appendix B and C.

A cost estimate should be provided in a separate, sealed enveloped as detailed
in Section II.

Deliverables and Obligations

a.

The final Comprehensive Plan will be developed by the Planner and
incorporate the elements noted in Section III, Scope of Work. The document
should emphasize visual display in addition to the text, and it should be
formatted to be easy to read and navigate by both City staff and the public.
The document should be delivered both electronically and with fifteen (15)
hard copies in color. Any maps incorporated into the Plan should also be
provided electronically and in hard copy — both within the Plan document as
well as a copy of each map large enough for public presentation.
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b. At each regular meeting with the Committee, the Planner will provide a
written memo of work completed as well as any completed draft sections
for review.

c. Invoicing shall occur monthly and include the cost of services and any out-of-
pocket costs. Payments will be made to the lead planning entity who will in
turn be responsible for disbursing payments to individuals working on the
project. Invoices are paid at the first available public meeting of the Board
following receipt of the invoice.

Evaluation of Proposals

All proposals will be reviewed by City staff and the Committee and a
recommendation will be made to the City Council. Interviews will be held at
the discretion of the Committee. The selection will be made at a public
meeting of the City Council, tentatively scheduled for February 21, 2023.

Decisions will be based on the following criteria:

a. Completion of all RFP requirements.

b. The proposed scope of work and recommended approaches to tasks and
public engagement.

c. Applicability and quality of previous work.
Qualifications of proposed planning staff.

e. Feedback from references.

RIGHT TO REFUSE PROPOSALS: The City of Belle Isle reserves the right,
without prejudice, to reject any and all proposals or any part(s) of any proposal.

Questions

All questions should be submitted via email to planner@belleislefl.gov or
bfrancis@belleislefl.gov no later than 4 p.m. on January 17, 2023. All responses
will be posted the City website at www.belleislefl.gov. No responses will be
posted to questions received after the deadline.

VII. Timetable Summary

RFP Issued: January 5, 2023

Response Deadline for RFP Questions January 23, 2023

Deadline for Proposal Submission: February 9, 2023 (3:00 P.M.)
Interviews (If Necessary): February 13-14, 2023
Council Approval of Proposal: February 21, 2023

Work to Begin: March 13, 2023

Work to be Completed: April 30, 2024



IX.  Form of Proposal
Planning Services to Complete a Comprehensive Plan

City of Belle Isle, Florida

The undersigned, being a duly authorized officer of the organization listed below, does
hereby submit this proposal for Planning Services, under all terms and conditions (except
those noted) as specified in the City of Belle Isle Request for Planning Services to
Complete a Comprehensive Plan.

All information requested in Section IV, Proposed Content, is included in this proposal for
planning services for the City’s consideration.

Respectfully submitted by:

Signature

Name (Typed):

Position:

Company or Organization:

Address:

Telephone Number:

Email Address:




Appendix A

CONTRACTOR INSURANCE REQUIREMENTS

Without limiting contractor’s indemnification, it is agreed that contractor shall maintain in force
at all times during the performance of this Agreement, the following policies of insurance:

General Liability
Comprehensive General Liability, including
Premises & Operations $1,000,000 per Occurrence
Products & Completed Operations Combined Single Limit
Contractual Liability Occurrence Form

Personal Injury Liability
Broad Form Property Damage

Independent Contractors’ Liability

Automobile Liability
Comprehensive Automobile Liability $1,000,000 per Occurrence
Covering, as applicable, owned Combined Single Limit
Non-owned, and hired automobiles, Occurrence Form
Including contractual liability.
Automobile Physical Damage and/or Functional Replacement
Inland Marine (as appropriate) Cost New

Workers’ Compensation & Employers’ Liability
Workers” Compensation Statutory

Employers’ Liability $500,000 per Occurrence

Each insurance policy required by this contract shall contain the following clause:

“This insurance shall not be cancelled, reduced in coverage or limits, or non-renewed until

after forty-five (45) days prior written notice has been given to City or its representative.”
Each insurance policy required by this contract, except for the Workers’ Compensation policy,
shall contain the following clauses:



“The City, its employees, agents, officials and volunteers are hereby added as
additional insured as respects the operations and activities of this contract.”

Prior to commencement or construction under this contract, contractor shall deliver to City or its
representative, insurance certificates confirming the existing of the insurance required by this
contract. If contractor fails to maintain the aforementioned insurance, City may, at its option,
obtain such insurance and forward an invoice for payment of the premiums to the contractor.

Nothing herein contained shall be construed as limiting in any way the extent to which
contractor may be held responsible for payments of damages to persons or property resulting
from contractor’s or its subcontractor(s) performance under this contract.



Appendix B
NONCOLLUSION AFFIDAVIT

I state that [ am of
(TITLE) (NAME OF FIRM)

and that [ am authorized to make this affidavit on behalf of my firm, and its owners, directors, and
officers. I am the person responsible in my firm for the price(s) and the amount of this bid.

I state that

1. The price(s) and amount(s) of this bid have been arrived at independently and without consultation,
communication or agreement with any other contractor, bidder, or potential bidder.

2. Neither the price(s) nor the amount(s) of this bid, and neither the approximate price(s) nor
approximate amount(s) of this bid, have been disclosed to any other firm or person who is a bidder or
potential bidder, and they will not be disclosed before bid opening.

3. No attempt has been made or will be made to induce any firm or person to refrain from bidding on
this contract, or to submit a bid higher than this bid, or to submit any intentionally high or
noncompetitive bid or other form of complementary bid.

4. The bid of my firm is made in good faith and not pursuant to any agreement or discussion with, or
inducement from, any firm or person to submit a complementary or other noncompetitive bid.

5. its affiliates, subsidiaries, officers, directors, and
(NAME OF FIRM)

employees are not currently under investigation by any governmental agency and have not in the last
four years been convicted or found liable for any act prohibited by State or Federal law in any
jurisdiction, involving conspiracy or collusion with respect to bidding on any public contract, except as
follows:

I state that understands and acknowledges that the
(NAME OF FIRM)

above representations are material and important, and will be relied on by City of Belle Isle in awarding
the contract(s) for which this bid is submitted. I understand and my firm understands that any
misstatement in this affidavit is and shall be treated as fraudulent concealment from City of Belle Isle of
the true facts relating to the submission of bids for this contract.

(NAME OF FIRM)

(SIGNATURE)

Witnessed before me this

Day of , 20

My commission expires




Appendix C
NON-DISCRIMINATION AFFIDAVIT

I, the undersigned, hereby duly sworn, depose and say that the organization or business entity represented
herein shall not discriminate against any person in its operations, activities or delivery of services under
any agreement it enters into with the City of Belle Isle. The same shall affirmatively comply with all
applicable provisions of federal, state and local equal employment laws and shall not engage in or
commit any discriminatory practice against any person based on race, age, religion, color, gender, sexual
orientation, national origin, marital status, physical or mental disability, political affiliation or any other
factor which cannot be lawfully used as a basis for service delivery.

It is the policy of the City of Belle Isle that Minority/Women- Owned Business Enterprises (MWBE)
shall have the maximum opportunity to participate in all contracts. The City of Belle Isle will accept MWBE
certifications from Orange County and any State of Florida certification.

Further, City Purchasing Police Section 1.8 requires that all contracting agencies of the City, or any
department thereof, acting for or on behalf of the City, shall include in all contracts and property contracts
hereinafter executed or amended in any manner or as to any portion thereof, a provision obligating the
contractor not to unlawfully discriminate (as proscribed by federal, state, county, or other local law) on the
basis of the fact or perception of a person’s race, color, creed, religion, national origin, ancestry, sexual
orientation, gender identity or expression, marital status, pregnancy, familial status, veterans status, political
affiliation, or physical or mental disability and such person’s association with members of classes protected
under this chapter or in retaliation for or opposition to any practices forbidden under this chapter against
any employee of, any City employee working with, or applicant for employment with such contractor
and shall require such contractor to include a similar provision in all subcontracts executed or amended
there under.

By:

Title:

STATE OF FLORIDA
COUNTY OF

Sworn to and subscribed before me  this day of , 2023, by

Signature of Notary Public

Personally known, or
Produced Identification

Type of ID Produced:




Appendix D

Page 1 of 2
NON-DEBARMENT AFFIDAVIT
Being first duly sworn, deposes and says that:
He/She is of _the Proposer (“Respondent”) that has

submitted the attached Proposal. By offering a submission to this RFP, the Respondent certifies and affirms
that to the best of his/her knowledge and belief, that:

1.The Respondent is not presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded from participation in any transaction of any Federal, state or local agency; and

2. The Respondent has not within a three-year period preceding this proposal been convicted of or had a
civil judgment rendered against them for commission of fraud or a criminal offense in connection with
obtaining, attempting to obtain, or performing a public (Federal, State or local) transaction or contract under
a transaction; violation of Federal or State antitrust statutes or commission of embezzlement, theft, forgery,
bribery, falsification or destruction of records; making false statements; or receiving stolen property;
and

3. The Respondent is not presently indicted for or otherwise criminally or civilly charged by a governmental
entity (Federal, State or local) with commission of any of the offenses enumerated in paragraph 2 of this

affidavit; and

4. The Respondent has not within a three-year period preceding this proposal had one or more public
transactions(Federal, State or local) terminated for cause or default; and

5. The Respondent will submit a revised Debarment Affidavit immediately if the status changes.
If the Respondent cannot certify that he/she is not debarred, he/she shall provide an explanation with this
submittal. An explanation will not necessarily result in denial of participation in a contract. Failure to

submit a debarment affidavit will disqualify the contractor from the award of any contract.

Check here if an explanation is attached to this affidavit.



Page 2 of 2

By:

Print Name:

Title:

Date:

STATE OF FLORIDA )
COUNTY OF )

The foregoing Agreement was acknowledged before me this day of

, 2023, by , who has affirmed

that he/she has been duly authorized to execute the above document. He/she is personally

known to me or has produced as identification.

NOTARY'S SEAL:

NOTARY PUBLIC, STATE OF FLORIDA

Name of Acknowledger, typed, printed, or
Stamped



Appendix E

DRUG-FREE WORKPLACE CERTIFICATION

Preference must be given to vendors submitting a certification with their bid/proposal certifying they have a drug-
free workplace in accordance with Section 287.087, Florida Statutes. This requirement affects all public entities of
the State and becomes effective January 1, 1991. The special condition is as follows:

IDENTICAL TIE BIDS - Preference shall be given to businesses with drug-free workplace programs.
Whenever two or more bids which are equal with respect to price, quality, and service are received by the State or
by any political subdivision for the procurement of commodities or contractual services, a bid received from a
business that certifies that it has implemented a drug-free workplace program shall be given preference in the award
process. Established procedures for processing tie bids will be followed if none of the tied vendors have a drug-free
workplace program, a business shall:

1) Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing,
possession, or use of a controlled substance is prohibited in the workplace and specifying the actions that will be
taken against employees for violations of such prohibition.

2) Inform employees about the dangers of drug abuse in the workplace, the business's policy of maintaining a
drug-free workplace, any available drug counseling, rehabilitation, and employee assistance programs, and the
penalties that may be imposed upon employees for drug abuse violations.

3) Give each employee engaged in providing the commodities or contractual services that are under bid a
copy of the statement specified in subsection (1).

4) In the statement specified in subsection (1), notify the employees that, as a condition of working on the
commodities or contractual services that are under bid, the employee will abide by the terms of the statement and
will notify the employer of any conviction of, or plea of guilty or nolo contendere to, any violation of chapter
893 or of any controlled substance law of the United States or any state, for a violation occurring in the workplace
no later than five (5) days after such conviction.

5) Impose a sanction on, or require the satisfactory participation in a drug abuse assistance or rehabilitation program
if such is available in the employee's community, by any employee who is so convicted.

6) Make a good faith effort to continue to maintain a drug-free workplace through implementation of this section.

As the person authorized to sign the statement, I certify that this firm complies fully with the above requirements.

COMPANY NAME

VENDOR'S SIGNATURE

Must be executed and returned with attached proposal to be considered.



Appendix F

CERTIFICATION PURSUANT TO FLORIDA STATUTE § 287.135

1, ,on behalf of

Print Name and Title Company Name

certify that does
not:
Company Name

1. Participate in a boycott of Israel; and

2 Is not on the Scrutinized Companies that Boycott Israel List; and

3 Is not on the Scrutinized Companies with Activities in Sudan List; and

4. Is not on the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List; and
5 Has not engaged in business operations in Syria.

Submitting a false certification shall be deemed a material breach of contract. The City shall provide notice,
in writing, to the Contractor of the City’s determination concerning the false certification. The Contractor shall
have ninety (90) days following receipt of the notice to respond in writing and demonstrate
that the determination of false certification was made in error. If the Contractor does not demonstrate that
the City’s determination of false certification was made in error then the City shall have the right to terminate
the contract and seek civil remedies pursuant to Florida Statute § 287.135.

Section 287.135, Florida Statutes, prohibits the City from: 1) Contracting with companies for goods
or services in any amount if at the time of bidding on, submitting a proposal for, or entering into or
renewing a contract if the company is on the Scrutinized Companies that Boycott Israel List, created pursuant
to Section

215.4725,F.S. or is engaged in a boycott of Israel; and

2) Contracting with companies, for goods or services over $1,000,000.00 that are on either the Scrutinized
Companies with activities in the Iran Petroleum Energy Sector List, created pursuant to s. 215.473, or
are engaged in business operations in Syria.

As the person authorized to sign on behalf of the Contractor, I hereby certify that the company identified above
in the section entitled “Contractor Name” does not participate in any boycott of Israel, is not listed on the
Scrutinized Companies that Boycott Israel List, is not listed on either the Scrutinized Companies with activities
in the Iran Petroleum Energy Sector List, and is not engaged in business operations in Syria. I understand
that pursuant to section 287.135, Florida Statutes, the submission of a false certification may subject the
company to civil penalties, attorney’s fees, and/or costs. I further understand that any contract with
the City for goods or services may be terminated at the option of the City if the company is found to have
submitted a false certification or has been placed on the Scrutinized Companies with Activities in Sudan list or
the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List.

COMPANY NAME

PRINT NAME SIGNATURE

TITLE

Must be executed and returned with attached proposal to be considered



